
Eff. 8/25/15 

Public Works Department      2400 Olive Road      Trotwood, OH  45426      Ph: 937/837-1702      Fax:  937/837-1502 

Office Hours:  Monday-Friday, 7:00 AM to 4:00 PM 

REQUIREMENTS FOR RIGHT-OF-WAY/EXCAVATION PERMIT 
IMPORTANT INFORMATION 

Work may not begin until you receive a Permit Notification that your application has been approved.  This notification will include 

your Permit Number and will be sent to you via regular U.S. Mail. 

Additionally, all work must have a Forms and Final inspection.  All inspections must be scheduled at least 48 hours in advance by 

calling the Public Works Department at 937/837-1702.  Please note our office hours indicated below. 

The following items must be submitted with your Right-of-Way Permit Application (samples included in packet): 

1. Contractors: 

a) Right-of-Way Opening Bond ($1,000.00 PER OPENING; minimum amount of $1,000.00); must equal total value of 

project. 

b) Certificate of Liability Insurance indicating the City of Trotwood as a certificate holder.   

2. Owners/Private Citizens:  Liability Waiver must be signed and accompanied with a refundable deposit in the amount of 

$50.00 payable to “City of Trotwood”.  (The $50.00 fee can be included on the same check as the remaining permit fees.)  

Refunds will be processed after your Final Inspection. 

3. Sketch or drawing of work to be performed. 

4. Fees: 

1. Right-of-Way Permit (base fee for any work done in ROW) $ 30.00 flat fee 

2. ROW Opening/Excavation, per lineal foot – ALL CONSTRUCTION $   2.50 per lineal foot 

3. Water and/or Sewer Excavation, per lineal foot, EACH, ALL CONSTRUCTION $   1.00 per lineal foot, each 

4. Re-Inspection (must be paid prior to re-inspection) $ 10.00 

Checks may be made payable to the “City of Trotwood”.  If paying by cash, we must have the exact amount as we do not 

have petty cash to make change.  These fees do not include any water or sewer tap-in (connection) fees.  A separate permit 

application is available for Water/Sewer Tap-Ins. 

During construction: 

1. Approved barricades shall be in place for the duration of all projects. 

2. Debris or materials shall not be stored within the public right-of-way. 

3. All cuts shall be neat, straight sawcuts in the pavement of connecting concrete areas. 

4. Asphalt replacement to be made with hot mix of the required ODOT specification.  Patching done with cold-mix shall be 

replaced prior to final inspection. 

5. All granular fill to be compacted with ODOT Item 304.  NO PEA GRAVEL, PIT RUN OR SAND will be approved as base 

materials.  Excavation shall not be covered until granular fill is approved by the Public Works Director or his authorized agent.  

All trenches or holes under or within the zone of influence of paved surfaces shall be backfilled with flowable fill or 

unshrinkable fill. 

6. All forms to be staked and oiled prior to requesting first inspection. 

7. Drive approaches shall be replaced in two (2) pours if curb and gutter are also being replaced.  The first pour shall consist of the 

curb and gutter along with the 6” thick sidewalk section.  The second pour will be the drive approach between the sidewalk and 

curb.  Expansion material shall be placed as directed in accordance with City standards. 

8. All work shall be performed in an acceptable workmanlike manner.  No shoddy, rough, uneven, or flawed work will be 

approved on second and final inspection.  Restoration must be completed before final inspection is scheduled. 

9. All cold weather work (32 deg. F or lower) shall be performed with approval of the Engineer. 

10. Road or lane closure is not permitted unless specifically authorized.  Those authorized must conform to the Ohio Manual of 

Uniform Traffic Control Devices. 

PLEASE KEEP THESE INSTRUCTIONS 
Permits may be obtained during these hours: 

Monday-Friday, 8:00 AM to 3:30 PM 



SAMPLE FOR CONTRACTORS 

 

 

CITY OF TROTWOOD 

RIGHT-OF-WAY OPENING BOND 
 

 

KNOW ALL MEN BY THESE PRESENTS that we,         as 

Principal, and           , as Surety, are held and 

firmly bound unto the City of Trotwood, as Obligee, in the sum of         

dollars ($   ) for the payment of which sum, well and truly to be made, we bind ourselves, our 

personal representatives, successors and assigns, jointly and severally, firmly by these presents. 

 

 The condition of this obligation is such, that whereas Principal is desirous of obtaining a license from 

the City of Trotwood as it may be necessary from time-to-time and after      (date) for  

     (period of time), through its agents and employees, to enter into the surface of 

any street, alley, or public way in said City of Trotwood, Ohio, for the purpose of installing or repairing its 

facilities and for other purposes. 

 

 NOW THEREFORE, if Principal shall, in the entering into the surface of the streets, alleys, or public 

way, confirm strictly to all requirements of law; shall cut open and restore such pavement according to 

established grade; shall remove all debris after the completion of any project or portion thereof; shall repair or 

replace any restored pavement; repair all damage to the alleys, streets, and public ways, including any facility, 

equipment of pipe lines contained therein, which within one (1) year becomes defective because of inferior 

workmanship or materials, then these presents shall be void, otherwise to remain in full force and effect. 

 

 IN TESTIMONY WHEREOF, we have hereunto subscribed our names and affixed our seals this  

    day of     ,   . 

 

          

PRINCIPAL  SURETY 

 

          

Name (Printed)  Name (Printed) 

 

          

By (Signature)  By (Signature, Attorney-in-Fact) 



SAMPLE FOR CONTRACTORS 

  

 



FOR OWNER/PRIVATE CITIZEN 

 

 

 

 

CITY OF TROTWOOD 

LIABILITY INSURANCE WAIVER 
 

 

This is to certify that I/we,          , residing at 

    Homeowner Name(s) 

 

        , accepts liability for any and all injuries 

Address 

 

that may arise which are directly or indirectly related to the work being done in the right-of-way. 

 

 

 FURTHERMORE, I will accept liability in the event that the City of Trotwood is named in 

 

any lawsuit. 

 

 

 Dated this      day of    ,   . 

 

 

 

          

Name (Printed)  Name (Printed) 

 

          

Signature  Signature 

 







 

 

  



RIGHT-OF-WAY/EXCAVATION PERMIT APPLICATION 
Application Date:  / /  Permit No.:  EX     
 

Permit Expires:  / /  ____  INITIALS INDICATE APPLICANT HAS RECEIVED 

      /READ PERMIT REQUIREMENTS PAGE 

Permit must include sketch of work being done, a Certificate of Liability Insurance and Opening Bond (contractors) or 
Liability Waiver (homeowners), and the appropriate fees.  All Forms & Final Inspections must be scheduled with Inspector at 

least 48 hours in advance. 

PROJECT INFORMATION 

Street Address/Location of Project/Parcel 
Number: 

 

 New Construction   Rehabilitation   Reconstruction 

Estimated Start Date:   Estimated Finish Date:   

RIGHT OF WAY PERMIT FEE - $30.00  (flat fee per address) 

APPLIES Street Opening/Excavation: Total Lineal Feet _____________ x $2.50 = $_______________ 

TO ALL Water Excavation: Total Lineal Feet _____________ x $1.00 = $_______________ 

CONSTRUCTION Sewer Excavation: Total Lineal Feet _____________ x $1.00 = $_______________ 

PROJECTS  

 
Description of Work (Attach a sketch/ 
drawing): 

 
 
 

APPLICANT/CONTRACTOR INFORMATION 

Name (Printed):  Signature:  

Company 
Name: 

 Phone No.:  

Company Street Address:  

City:  State:  Zip 
Code: 

 

OWNER INFORMATION 

Owner’s Name (Printed):  Owner’s Signature:  

Owner’s Mailing Address:  Phone No.:  

City:   State:  Zip code:  

FOR CITY OF TROTWOOD/PUBLIC WORKS DEPARTMENT USE ONLY 

Total Fee: $ ______________________  $50.00 Refundable Deposit  Cash  Check, Check No. ___________ 

Certificate of Insurance Expires:  ______________  Bond Amount: $____________ Liability Waiver 

    

Received By (Signature)  Date 

    

Approved By (Signature)  Date 

Inspections:      

 Forms  Approved Date:  ___________ Inspector: _______ Comments:  

   Rejected Date:  ___________ Inspector: _______   

 Final  Approved Date:  ___________ Inspector: _______ Comments:  

   Rejected Date:  ___________ Inspector: _______   

Additional Permits:  Water/Sewer Tap-In  Building Permit  Water/Sewer Abandonment  Floodplain 

City of Trotwood/Public Works Dept.    2400 Olive Road    Trotwood, OH  45426    Phone #:  937/837-1702    Fax #:  937/837-1502 



 
 

 


