
 

 

City of Trotwood, 3035 Olive Road 
 Trotwood, OH  45426   (937)837-7771 

www.trotwood.org 
 

APPLICATION FOR EMPLOYMENT 
 

 
 
 
 

PLEASE COMPLETE ALL SECTIONS AND EACH QUESTION COMPLETELY AND ACCURATELY 
 

 
 
 
 
 
 
 
 
 
 
 

Position Applied 
for:                                                                                                     Date: 

How did you hear 
about us? 

    Advertisement
 
   Friend     Relative    School     Inquiry 

    Other  

Shift Available:     1st     2nd    3rd          Full Time   Part Time   Temporary  Seasonal   

Applicant Information 

Full Name:      

 Last First  M.I.  
 

Address:   

 Street Address Apartment/Unit # 

 

    

 City State ZIP Code 

 

Phone:  Email  

 

Date Available:  Social Security No.:  Desired Salary: $ 

 
 
 

Are you at least 18 years of age? 
YES 

 
NO 

 

Are you a U.S. citizen, or legally 
authorized to work in the United States?                                 

YES 
 

NO 
 

Have you ever worked for the City of 
Trotwood? 

YES 
 

NO 
  If yes, when?  

  

Do any of your friends or relatives work 
here? If yes, give name and relationship. 

YES 
 

NO 
 

 

 

  

       

An Equal Opportunity Employer 
The city of Trotwood complies with Equal Employment Opportunity (EEO) laws and regulations.  
Furthermore, the City of Trotwood considers qualified applicants for positions without regard to race, 
color, religion, creed, gender, national origin, age, disability, marital or military/veteran status, genetic 
information, or sexual orientation. 
 

 This employment application is to be used for all internal, external, and seasonal or temporary job 
postings.  We encourage you to provide a resume and cover letter in addition to this application. If you 
require special accommodations to participate in the application or selection process due to disability, 
please contact Human Resources at (937) 854-7224 or 854-7223. 

 Applications are kept on file for at least one year. 

 A separate application must be submitted for each position for which you are applying. 

 Applications must specifically reflect all requirements for the position, including experience and/or 
required courses of study. Please answer all questions accurately and completely. 

 By signing this application, you are affirming that all information you provide is accurate and complete. 

 Falsifying information may be grounds for disqualification and/or termination, if employed in the future. 
 

http://www.trotwood.org/


 

 
Please answer the following questions if the 
position you are applying for requires 
driving: 
 

1. Do you have a valid Driver’s 
License? 

YES 
 

NO 
 D.L.#                                     State                                          

2. Do you have a Commercial Driver’s 
License? 

YES 
 

NO 
 D.L.#                                     State       

  

Education 

High School:  Address:  

 

From:  To:  Did you graduate? 
YES 

 
NO 

 Diploma:  

 

College:  Address:  

 

From:  To:  Did you graduate? 
YES 

 
NO 

 Degree:  

 

Other:  Address:  

 

From:  To:  Did you graduate? 
YES 

 
NO 

 Degree:  

Military Service 

Branch:  From:  To:  

Are you subject to a Reserve obligation? 
YES 

 
NO 

  
 

Rank at Discharge:  :  

Employment History 

Company:  Phone:  

Address:  Supervisor:  

 

Job Title:  Starting Salary: $ Ending Salary: $ 

 

Responsibilities:  

 

From:  To:  Reason for Leaving:  

 

May we contact your previous supervisor for a reference? 
YES 

 
NO 

  
    

    

 
 

Are you currently employed? 
YES 

 
NO 

 May we contact your current employer?  
YES 

 
NO 

       

Are you on layoff, and subject to recall? 
YES 

 
NO 

 

 

  



 

Company:  Phone:  

Address:  Supervisor:  

 

Job Title:  Starting Salary: $ Ending Salary: $ 

 

Responsibilities:  

 

From:  To:  Reason for Leaving:  

 

May we contact your previous supervisor for a reference? 
YES 

 
NO 

  
    

    

Company:  Phone:  

Address:  Supervisor:  

 

Job Title:  Starting Salary: $ Ending Salary: $ 

 

Responsibilities:  

 

From:  To:  Reason for Leaving:  

May we contact your previous supervisor for a reference? 
YES 

 
NO 

  
    
 
Company: 

 
 Phone:  

Address:  Supervisor:  

 

Job Title:  Starting Salary: $ Ending Salary: $ 

 

Responsibilities:  

 

From:  To:  Reason for Leaving:  

 

May we contact your previous supervisor for a reference? 
YES 

 
NO 

  

Other Qualifications/Specialized Training/Skills 
 
List any additional information covering your qualifications including any licenses or professional certificates that you 
hold which are applicable for this position such as typing skills, Office Equipment, Computer Software, fluency in 
languages other than English, and any heavy equipment/tool skills: 

 

 

 

 

 

 

 

 

 

 
 
 



 

Police Applicant: OPOTA Certified   Yes   No 
 
Currently Enrolled in Police Academy  Yes   No    If yes, what is graduation date              
 
EMS: Level                                 Certification #                                         
 
FIRE: Level                                 Certification #    
 
If not certified as a Paramedic or a Level II Firefighter, provide the date expected to receive certification  

Professional References  

Please list three professional references (not related to you) 

Full Name:  Relationship:  

Company:  Phone:  

Address:  

    

Full Name:  Relationship:  

Company:  Phone:  

Address:  

    

Full Name:  Relationship:  

Company:  Phone:  

Address:  

Applicant’s Statement 

I certify that the answers given herein are true and complete to the best of my knowledge.  I authorize 
investigation of all statements contained in this application for employment as may be necessary in arriving at an 
employment decision.  This application for employment shall be considered active for a period of time not to 
exceed one (1) year.  Any applicant wishing to be considered for employment beyond this time period should 
inquire as to whether or not applications are being accepted at that time. 

I hereby understand and acknowledge that any employment relationship with the City of Trotwood is of an “at will” 
nature, and means that I (as an employee if hired) may resign at any time and the Employer may discharge me 
with or without cause.  It is further understood that this “at-will” employment relationship may not be changed by 
any written document or by conduct unless an authorized executive of this organization specifically acknowledges 
such change in writing. In the event of employment, I understand that false or misleading information given in my 
application or interview(s) may result in immediate discharge.  I also understand that I am required to abide by all 
rules and regulations of the employer. 

I hereby acknowledge that I, voluntarily and of my own free will, have applied for employment with the City of 
Trotwood with the understanding that the City may use a variety of screening procedures to evaluate my 
qualifications and suitability for appointment.  I have been advised that these screening procedures might include, 
but are not limited to interviews, criminal record checks, consumer credit reports, driving record checks, polygraph 
examinations, written testing, reference checks, background investigations drug/alcohol testing, and other 
physical and mental assessments used to evaluate whether I am capable of performing the requirements of the 
position for which I am applying.  However, no screening procedures will be implemented to compile or assess my 
genetic information or used for any discriminatory purpose. 

 

Signature:  Date:  

 
Rev. January, 2016 
 
 



 

 
 
 

Thank you for your voluntary assistance in our recruitment and EEO compliance and tracking efforts. The 
information you provide on this page will be used solely for recruitment and EEO purposes in compliance with 
State and Federal laws and guidelines. 
 
“Race, color, religion, creed, country of origin, ancestry, sex, age, physical disability, political affiliation, or other 
factors not pertinent to the performance shall not be considered in recruitment, examination, appointment, 
training, promotion, retention, salary determination or other conditions of employment, except in cases where 
specific age, sex or physical requirements constitutes a ‘bona fide occupational qualification.’  Discrimination for 
any of the reasons stated above is, therefore, unlawful and constitutes the denial of civil rights and an affront to 
human dignity.” 
 
Position applied for:           Date Applied:                                                         
 
 
Name:               
 
PLEASE CHECK:  Male                        Female          

A. ___ White (Not Hispanic or Latino): A person having origins in any of the original peoples of Europe, the 

Middle East or North Africa. 

 

B.  ___ Black or African American (Not Hispanic or Latino): A person having origins in any of the black racial 

groups of Africa. 

 
C. ___Hispanic or Latino: A person of Cuban, Mexican, Puerto Rican, South or Central American, or other 

Spanish culture or origin regardless of race. 

 
D. ___ Native Hawaiian or Other Pacific Islander (Not Hispanic or Latino): A person having origins in any of 

the peoples of Hawaii, Guam, Samoa or other Pacific Islands.  

 
E. ___ Asian (Not Hispanic or Latino): A person having origins in any of the original peoples of the Far East, 

Southeast Asia or the Indian Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, 

Malaysia, Pakistan, the Philippine Islands, Thailand and Vietnam. 

 
F. ___ American Indian or Alaska Native (Not Hispanic or Latino): A person having origins in any of the 

original peoples of North and South America (including Central America) and who maintains tribal 

affiliation or community attachment. 

 
G. ___ Two or more races (Not Hispanic or Latino): All persons who identify with more than one of the above 

five races.  

 
H. ___ Veteran of the United States military, including Reserves or National Guard 

 

I. ___ Person with disabilities: a physical or mental impairment that substantially limits one or more major 

activities, including the functions of caring for one’s self, performing manual tasks, walking, seeing, 

hearing, speaking, breathing, learning, and working; a record of a physical or mental impairment, or 

being regulated as having a physical or mental impairment. 

EQUAL EMPLOYMENT OPPORTUNITY (EEO) INFORMATION 


